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EarlyON Shift Scheduling 
 

2. COVID-19 Shift Scheduling  Date: October 5, 2020 

     

CATEGORY:  Health and Safety  REVISED: November 25, 2020 

 

Purpose  
 
This policy is intended to meet the requirement in the Ministry of Education Operational Guidance 
During COVID-19 Outbreak: EarlyON Re-Opening.  
 
Policy  
 
Consideration will be given to minimizing potential points of interpersonal contact for 
Communities Together for Children’s EarlyON staff.  
 
Procedure  
 

 Staff will follow the complete a health assessment prior to offering an EarlyON program. 
(Please refer to Policy 3. Health Assessment and Sign In.) 

 To the extent that it is operationally possible, staff will be assigned to a consistent program 
location and team;  

 A record will be maintained of which staff are present in each EarlyON program session. 
Staff will detail the location on their timesheet. 

 Staff work schedules will be based on the needs of the program as well as funding.  

 Staff who are symptomatic/have a suspected case of COVID-19 and staff who are 
presenting with new or worsening symptoms will be advised to use the online self-
assessment tool and follow instructions which may include seeking medical advice or 
going for testing for COVID-19 as appropriate, or as advised by their medical provider.  

 Staff will be compensated their regular wages when they are off sick/waiting for Covid 
testing/results. All staff who are in good health and able to work, including those required 
by a public health official or medical practitioner to quarantine (self-isolate) or isolate, 
should continue to work remotely, wherever and whenever possible. 

 Staff who test positive for COVID-19 may not return to the EarlyON setting until they are 

cleared by the local public health unit. Note, that individuals do not need to provide a 

medical note or proof of negative result to return to the program.  

Staff who have tested positive for COVID-19 are strongly recommended to apply for the Canada 

Recovery Sickness Benefit (CRSB): 

https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/prevention-risks.html#self
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https://www.canada.ca/en/revenue-agency/services/benefits/recovery-sickness-benefit.html 
 

 
Policy and Procedure Review  
 

 Communities Together for Children EarlyON will review this policy monthly and recognize 
that this policy may be amended as needed in response to continually evolving 
circumstances during the COVID-19 pandemic. 

 Communities Together for Children will confirm with the TBDSSAB that this 
policy/procedure is being followed by ensuring all staff  has reviewed the policy and any 
amendments and signed an attestation.  
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